UBND TINHNINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
BAN DAN TOC Doc 1ap - Tu do - Hanh phuc

S6: 02 /BDT-VP Ninh Thudn, ngay os  thang 01 nam 2024

Vé viéc Tang cuong ddy manh
cong tac thuc hién ky luat, ky
cuong hanh chinh tai co quan.

Kinh gtri: Cac phong chuyén mén thudc Ban

Nhim déy manh cai cadch hanh chinh, nang cao hi¢u luc, hi€u qua quan ly,
diéu hanh cua co quan, gop phﬁn thuc hién thanh cong cac nhi€ém vu dugc giao
v6i phuong cham hanh dong nim 2024 “Podn két - Sang tao - Ky cwong - Phét
trién - Tang toc - Hiéu qua”.

Truong Ban Dan toc dé nghi Lanh dao cac Phong trién khai thuc hién tot
nhiém vu sau day:

1. Thuc hién ky luat, ky cwong hanh chinh, van hoa cong s

Tiép tuc trién khai, quan triét dén cong chuc thudc phong cac van ban
phép luat co lién quan vé chap hanh ky luat, ky cwong hanh chinh, nhu: Luét can
bd cong chirc, Luat phong chéng tham nhiing; Chi thi sé6 26/CT-TTg ngay
05/9/2016 cta Thu tudéng Chinh phu; Chi thi sé 57-CT/TU ngay 03/9/2014 cua
Ban Thuong vu Tinh uy; Quyét dinh s6 53/2021/QD-UBND ngay 17/8/2021 cia
Uy ban nhéan dén tinh va Chi thi s6 20/CT-UBND ngay 07/9/2020 ctia Uy ban
nhan dén tinh; Nghi quyét chuyén dé s6 03-NQ/CB ngay 22/02/2018 cta Cap ty
Chi bo vé ting cuong ky cuong, nang cao chit luong tham muu trong thyuc hién
chtrc trach nhiém vu ctia Bang vién, cong chirc; ndi quy, quy ché cua co quan;
dac biét chua trong thyc hi¢n nghiém tic mot s6 noi dung trong tam sau:

- Khi lam vi¢c phai deo the cong chirc ding quy dinh; khong hut thudc 14
noi cong so; trang phuc gon gang, lich su. P61 vdi can by cong chire cé trang
phuc riéng (Thanh tra) thi thyc hién theo quy dinh cua nganh.

- Trong giai quyét cong viée, thuc hién nghiém ky luét phat ngoén cong so.
Thai do Gmg xir, giao tiép nha nhan, lich su; dung vi tri thir bac cap trén, cap
dudi.

- Thuc hién nghiém tac thoi gian 1am viéc (budi sang: 7h — 11h30°, budi
chiéu 13h30’ — 17h); khoéng udng rugu, bia (hoic cac loai dd udng khac c6 ndng
d6 con tuong duong) trong gio lam viée, gio nghi trua cua ngay lam viéc va
ngay truc, ké ca khi t6 chirc Hoi nghi, tiép khach, lién hoan cta co quan.

- Trong xur Iy cong viéc: Khi c6 nhiém vu giao, cong chuc can chu dong
tham muu xtr 1y cong viéc; khong doi dén han maéi bat dau xur 1y; khong dé€ nhac
nhd va ton dong cong viéc.
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- Thuc hién nghiém tic quy dinh phong, chéng dich Covid-19 cua Bo Y

2. Thue hién sir dung Thw dién tir cong vu trong trao d6i thong tin

Nhim dam bao an toan, an ninh thong tin trong linh vuc tmg dung cong
nghé thong tin tai co quan. Yéu cau cac Phong quan triét chi dao can bo, cong
chuc cua Phong su dung Thu dién tu cong vy cua tinh voi tn mién
xxx@ninhthuan.gov.vn dé trao d6i théng tin va nhan vin ban, khong st dung
hop thu dién tir ca nhan khac (Yahoo, gmail...).

3. Thuc hién ché d9 cung cip tin, bai phuc vu Trang Théng tin dién
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Can ctt Quyét dinh so 04/Qb-BDT ngay 26/02/2021 ctua Truéng Ban Dan
toc ban hanh Quy dinh vé viéc cung cip, bién tap va dang tai thong tin trén
Trang thong tin dién tir cua co quan.

Lanh dao Ban phan bo sb luwgng tin, bai viét dang trén hdp thu dién tir co
quan toi thi€u cu thé cho cac Phong nhur sau:

+ Vian phong: 50 tin, bai viét/nam.

+ Phong Ké hoach-Chinh sach: 100 tin, bai viét/nam.

Pay la mdt trong nhitng tiéu chi danh gia mic hoan thanh nhiém vu hang
thang va 1a tiéu chi binh xét thi dua, khen thuong cudi nam tai co quan. Lanh
dao Ban y€u cau cac Phong chuyén mon thudc Ban trién khai, thuc hién nghiém
tuc nd1 dung van ban nay.

Giao Vin Phong theo ddi, tong hop bao céo theo dinh ky tuan, thang, quy
dé Lanh dao Ban chi dao kip thoi./.

Noi nhin: TRUONG BAN
- Nhu trén;

- Lanh dao Ban (b/c); YR,
- Luu: VT-VP. 3)
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Pi Niing Thi Thuy
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